Sample Corporate Tax Checklist

See Accompanying Disclaimer

Institute of Chartered Accountants of Nova Scotia

Practitioner’s Tax Checklists

(See Reference in ICANS Practitioner’s View – March 2004 Tax Issue)

Attached Forms:

· Sample Corporate Tax Checklist

· Personal Tax Checklist

· Client Personal Tax Return Checklist

Caution:

These tax checklists are general in nature to assist practitioners in the review of tax matters in an engagement.  Each checklist does not replace knowledge, experience or continued reference and guidance provided by The Income Tax Act and generally accepted publications such as CCH Preparing Corporate Tax Returns, CCH Preparing Personal Tax Returns, interpretation bulletins, and attending professional development courses.
 

Each checklist is one item of an integral part of the entire client information and working paper file.  Other relevant income tax considerations may be and are likely to be in other files, e.g. permanent file (knowledge of client), tax file, etc.

 

Practitioners are encouraged to revise, amend, or expand each checklist to suit their respective requirements.
Disclaimer

These sample checklists were prepared by the Alberta Institute of Chartered Accountants Tax Task Force to provide guidance for members of the Alberta Institute.  It was not meant to be a complete or comprehensive reference nor does it provide a substitute for the members’ knowledge of the income tax legislation.  

Neither the Institute of Chartered Accountants of Alberta, the Institute of Chartered Accountants of Nova Scotia, nor any person involved in the preparation of these checklists accept any contractual, tortious or other forms of liability for its contents or for any consequences arising from its use. 

SEPTEMBER 2003

	Reviewed by

	


Client Name: _____________________________

Fiscal Year: ______________________________

AUTHORIZATION – 
Has an authorization been recently filed for the taxpayer?  Consider filing RC59 annually.

	

	



                                Completed 
   W / P 

    Comments







             by 
Reference

	A.  GENERAL 
	
	
	

	  1.
Does the corporation have five or fewer full-time employees and derive as its principal business, income from property i.e., interest, dividends, rents or royalties?  Consider the effect on the eligibility for small business deduction.
	
	
	

	2.
Could this corporation be considered a personal services business? (Review the rules for this type of corporation)
	
	
	

	3.
Was the corporation a member of a partnership or joint venture at any time during the year? If yes:
	
	
	

	

a)
Have we reviewed partnership-filing requirements?  Consider the implications of a partnership income on the year-end for professional corporations.
	
	
	

	

b)
Have we determined whether the corporation’s small business deduction may be limited?
	
	
	

	4.
Has control of the corporation changed during the 
year? If yes, have we considered the requirement of filing a return for a deemed year-end, restricted loss utilization and possible loss of CCPC status. Discuss with tax consultant.
	
	
	

	5.
Is the company a Canadian controlled private corporation?  Consider the impact of any significant shareholdings by non-residents or public corporation(s).
	
	
	

	6.
Are the total assets of the corporation (or the associated group) in excess of $10 million?  If “yes”, consider whether large corporation tax applies.
	
	
	

	7.
Is the company a non-resident corporation?  If  yes, review the rules for “branch tax” and the 
rules for “Treaty exemption from Canadian tax” if applicable. (The service of a tax specialist 
may be required in this area)
	
	
	

	8.
Was a portion of the corporation’s income earned off-shore?  Were foreign taxes paid:


a)
directly?


b)
source deducted by the principal paying corporation(s) before remittance under the contract?
	
	
	

	9.
Are there significant amounts in the capital dividend account?  Consider electing to pay out tax-free dividends to shareholders.
	
	
	

	10.
Have all related and associated corporations been identified for the taxation year?
	
	
	

	11.
Is there a signed engagement letter outlining the nature of the service to be provided?
	
	
	

	B. RECEIVABLE
	
	
	

	1.
Is the allowance for doubtful accounts based on amounts other than specifically identified doubtful trade accounts?  If yes, has the allowance been reported on Form T2 Sch 13 of the corporate tax return?
	
	
	

	2.
Did the corporation receive any amounts during the year on account of services not rendered or goods not delivered prior to yearend? (A tax reserve may be available).
	
	
	

	3.
Are holdbacks receivable by contractor or from contracts?
	
	
	

	C. INVENTORY
	
	
	

	
1.
Have significant quantities of non-arm’s length sales or purchases been made at other than fair market value? 
	
	
	

	2. Has the corporation disposed of inventory, which it held as an adventure in the nature of trade? If yes, then do the “superficial loss” rules apply? (similar to those rules applicable to sale of marketable securities).
	
	
	

	D. PROPERTY PLANT AND EQUIPMENT
	
	
	

	1.

Have any amounts been expended, including legal and accounting fees, in the year that might reasonably be considered capital additions for tax purposes?
	
	
	

	2. Has any depreciable property been acquired


during the year? If yes:
	
	
	

	
a)
Are all of the acquisitions available for use 

to justify claiming CCA?
	
	
	

	
b)
Has a reconciliation been done between 

acquisitions & disposals for accounting & 

tax purposes?
	
	
	

	
c)
Have we considered if Class 8 and Class 10 assets acquired may qualify to be placed in a separate capital cost allowance class (rapidly depreciating electronic equipment)?
	
	
	

	
d)
Has the company acquired capital assets 

used in whole or in part in research and 


development? If yes all rules regarding 


research and development, property and 

expenditure should be reviewed. (This is a 

complicated area. A tax specialist may be 

required).
	
	
	

	
e)
Have any passenger vehicles been acquired? Consider whether Class 10.1 is applicable.
	
	
	

	
f)
Has any rental property been acquired? If 

yes, each property may need to be placed 

in a separate CCA class.  Also, consider 

the restriction on CCA claim.
	
	
	

	
g)
Has the repairs and maintenance account been reviewed for possible capital additions?
	
	
	

	
3.
Has the corporation received any government grants, subsidies, forgivable loans or similar payments? 
	
	
	

	4.
Has depreciable property been disposed of during the year? If yes,:


a)
Have proceeds, net of applicable outlays, been properly determined?


b)
Has the CCA class been credited by the lower of cost or proceeds?


c)
If proceeds are greater than cost, have capital gains been reported?


d)
Have replacement property rules been considered to allow for deferral of income?


e)
If recapture of CCA, has election to include property in certain CCA classes as being in a prescribed class been considered? (ITR 1103)


f)
Have GST implications been considered?


g)
Has tax-free rollover election been considered if sold for shares?
	
	
	

	E. GOODWILL AND OTHER INTANGIBLES
	
	
	

	1.
Has the corporation made any eligible capital 
expenditures? If yes, has the appropriate 
amortization been claimed?
	
	
	

	
2.
Has the corporation disposed of any such property to affiliated parties? If yes, has stop-loss rules been considered?
	
	
	

	
3.
If an identifiable eligible capital property (other than goodwill) has been disposed of, should the company elect to treat this as a separate sale of capital property?
	
	
	

	
4.
Have replacement property rules been considered to allow for deferral of income?
	
	
	

	F. INVESTMENTS
	
	
	

	
1.
Have equity earnings been removed from 
income for investments accounted for by the 
equity method?
	
	
	

	
2.
Did the corporation dispose of any investments 
during the year? If yes:
	
	
	

	

a)
Have we considered the stop-loss rules 

regarding dividends received on the investment (review rules or consult with a tax specialist).
	
	
	

	
b)
Has the adjusted cost base plus costs of disposition, been deducted from the proceeds?
	
	
	

	

c)
Do the superficial loss rules apply?
	
	
	

	

d)
Has the gain/loss per the financial statements been adjusted on Schedule 1?
	
	
	

	

e)
Has the timing and payment of tax-free capital dividend been considered?
	
	
	

	3.
Consider the availability of capital gain reserve for proceeds not due before end of the year.
	
	
	

	
4.
Has the corporation paid or received any dividends? If yes, consider the applicability of part IV tax, part VI tax (for large corporations), and non-resident withholding tax.
	
	
	

	
5.
Has interest been accrued on all interest 


bearing investments?
	
	
	

	
6.
Has the corporation incurred a capital loss in respect of the disposition of the shares or debt of a small business corporation? (A portion of the loss may qualify as an allowable business investment loss).
	
	
	

	
7.
Have information returns been filed? (E.g. T5, NR4)
	
	
	

	
8.
Have foreign reporting requirements under the ITA been considered?
	
	
	

	G. LIABILITIES AND DEFERRED INCOME
	
	
	

	
1.
Do these accounts include:
	
	
	

	a)
Amounts received in advance for goods or services?
	
	
	

	b)
Reserves specifically disallowed for contingencies, warranties or guarantees?
	
	
	

	c)
Amounts in respect of non-arm’s length outlays or expenses outstanding for more than two years?
	
	
	

	d)
Amounts in respect of unpaid salaries, wages and other remuneration?  Consider 
a continuity schedule and reconcile to T1returns.
	
	
	

	e)
Holdbacks payable by a contractor to a sub-contractor?  Were appropriate T5018 returns filed?
	
	
	

	
2.
Have any debts been forgiven to the corporation during the year? If yes, review debt forgiveness rules or consult with a tax specialist.
	
	
	

	H. TAXES PAYABLE
	
	
	

	
1.
Is the company a C.C.P.C. throughout the taxation year (consider ITA 251(5))?
	
	
	

	2.
If the company is C.C.P.C. obtain the following information and consider their effect on the companies ability to claim small business 
deductions;
	
	
	

	

a)
The active business income and the taxable income of each company in the associated group.
	
	
	

	
b)
The preceding years’ associated group part I.3 tax liability and taxable capital?
	
	
	

	

c)
Did the corporation have more than one taxation year ending in the calendar year, or a taxation year of less than 51 weeks?
	
	
	

	3.
If the corporation has investment income, does it qualify for the refundable Part I tax?
	
	
	

	4.
Consider the payment of taxable dividends to generate a dividend refund prior to the year-end.
	
	
	

	5.
Did the corporation receive dividends taxable under Part IV?  Obtain information regarding the paying connected corporation and any dividend tax refund recovered by each.
	
	
	

	6.
If the corporation has permanent establishments in more than one jurisdiction, have we identified these permanent establishments and allocated “salaries and wages” and “revenue” to these establishments?
	
	
	

	7.
Does the company own property, solicit business, selling goods or provide services in foreign countries?  If yes, Review the relevant rules or consult with a tax specialist.
	
	
	

	8.
Have all associated companies been identified?  Consider the impact of options provided by any unanimous shareholder’s agreement on control.
	
	
	

	9.
Has the company considered provincial sales tax implications?
	
	
	

	
	
	
	

	I.
EXPENSES
	
	
	

	
1.
Do expenses include any of the following, 


which may not be deductible in whole or in 


part?
	
	
	

	

a)
Carrying cost such as interest or property 


taxes on vacant land.
	
	
	

	
b)
Major repairs which enhances the value of 

buildings.
	
	
	

	
c)
Costs of borrowing money or share issue 

costs.
	
	
	

	
d)
Organization or reorganization costs.
	
	
	

	

e)
Donations or political contributions.
	
	
	

	
 f)
Life insurance premiums where the



corporation is the beneficiary.
	
	
	

	
g)
Social, recreational, or sporting club dues 

and charges.
	
	
	

	
h)
Lease cancellation payments.
	
	
	

	
i)
Meals and entertainment.
	
	
	

	
j)
Non-deductable interest and penalties
	
	
	

	2.
Are there any expenses which may be considered unreasonable or which were not spent to earn income?
	
	
	

	3.
Has the corporation incurred research and development or is considering incurring research and development in a subsequent year?  If yes, consult with tax specialist.
	
	
	

	4.
If applicable, has the corporation considered Contractor payment Reporting Requirements?
	
	
	

	J.
TRANSACTIONS WITH SHARHOLDERS 
	
	
	

	1.
Is there a loan or other indebtedness receivable from a shareholder or a person related to a shareholder? If yes, review rules or consult with a specialist.  Has reasonable interest and/or repayment terms been established pursuant to requirements of S15 (2)?
	
	
	

	2.
Have any dividends or bonuses been paid or declared during the year? If yes;
	
	
	

	a)
Have appropriate actions been undertaken to ensure source deductions are remitted on time?
	
	
	

	b) 
Has the related T4 or T5 been prepared or noted for preparation?
	
	
	

	c)
Has the refundable dividend tax been reviewed?
	
	
	

	d)
Were the dividends/bonuses recorded in the corporate minutes?
	
	
	

	
3.
Has the company issued or redeemed share capital during the year? If yes, obtain the relevant information regarding the adjusted cost base and the paid up capital for the redeemed shares.
	
	
	

	
4.
Review shareholders’ transactions and 


consider the following;
	
	
	

	
a)
Any property provided to shareholders for personal use.
	
	
	

	
b)
Property sold to or purchased from a non arm’s length person for amounts greater or less than fair market value.
	
	
	

	5.
Does the corporation have a deferred income plan, such as an EPSP (Employee Profit Sharing Plan)? If yes, have the appropriate documents been prepared?
	
	
	

	K.
BENEFITS TO SHAREHOLDERS AND 
EMPLOYEES
	
	
	

	
1.
Ensure that taxable benefits have been 


reported for the following;
	
	
	

	
a)
Any payments made on behalf of the 


employee or the shareholder.
	
	
	

	
b)
Automobile standby charges.
	
	
	

	
c)
Board, lodging or other benefits.
	
	
	

	
d)
Employee or shareholders loan 



forgiveness.
	
	
	

	
e)
Has the GST on these benefits been 


addressed?
	
	
	

	L.
TRANSACTIONS WITH NON-RESIDENTS
	
	
	

	
1.
Did the company have any transactions with 

non-residents? If yes, review the related rules 

and consider the following:
	
	
	

	
a)
Withholding tax requirements.
	
	
	

	
b)
Information return required.
	
	
	

	
c)
Thin capitalization rules.
	
	
	

	
d)
Proper documentation of transactions.
	
	
	

	2.
Does the company buy or sell goods or provide or receive services (including management fees) to or from a related foreign entity?  If yes, is the transfer pricing of these transactions adequately supported and well documented by the client?
	
	
	


	M. 
INTER-CORPORATE TRANSACTIONS
	
	
	

	1.
Are there any inter-corporate transactions such as management fees?
	
	
	

	.
2.
Have the GST implications of inter-corporation 
transactions and/or transactions with related 
parties been addressed?
	
	
	

	3.
Have the management fees been reviewed for reasonability?
	
	
	

	N.
PREPARATION
	
	
	

	1.
Has GIFI coding been checked for 
reasonableness and comparability?
	
	
	

	2.
Have assessments/reassessments been 
obtained, checked, and carryfoward balances 
updated?
	
	
	

	3.
Has Alberta Treasury been advised of 
assessments and reassessments?
	
	
	

	O.
CORPORATION REORGANIZATIONS
	
	
	

	1.
Did the company undergo a corporate reorganization during the year?  If so,:
	
	
	

	
a)
Have all elections been filed or noted for filing prior to the deadline?
	
	
	

	
b)
Have information returns been completed or noted for completion prior to the deadline?
	
	
	

	P.
GST IMPLICATIONS
	
	
	

	1.
Have the GST Implications been considered with respect to all of the above and has the corporation complied?
	
	
	

	2. Other GST implications:
	
	
	

	
a)
GST registration
	
	
	

	
b)
Election to use quick method
	
	
	

	
c)
Installments for annual filers
	
	
	

	
d)
Transactions between closely related groups – election for nil consideration
	
	
	


	Prepared by
	Reviewed by

	
	


Client Name: _____________________________

Fiscal Year: ______________________________

AUTHORIZATION – 
Has an authorization been recently filed for the taxpayer? Consider filing RC59 annually.

	
	Family Members

	
	1
	2
	3
	4

	A.
GENERAL


	
	
	

	1.
Obtain last notice of assessment and any notices of reassessment issued in the year.
	
	
	
	

	2.
Has there been a change of address?
	
	
	
	

	3.
Confirm installment payments for the year.
	
	
	
	

	4.
Obtain birth dates and names of 
dependent children born in the year.
	
	
	
	

	5.
Obtain date of change in marital status if applicable, including SIN, birthdate, etc, of spouse.
	
	
	
	

	6.
For new clients obtain the following:

· Is the client a US citizen?

· Multi-year data from CCRA

· Name, address, date of birth, social insurance number

· Marital status - spouse social insurance number, birth date and name

· List of dependants including birth dates
	
	
	
	

	7.
Foreign Reporting:

· Did the client own or hold foreign property at any time in the year with a total cost of more than $100,000 CDN? (T1135)

· Is the client involved in a non-resident trust or closely held non-resident corporation?

· Any distributions from or indebtedness to a non-resident trust (T1142)

· Any foreign affiliates? (T1134A)

· Any controlled foreign affiliates? (T1134B)
	
	
	
	

	8.
Does the client wish to authorize CCRA to provide his name, address and date of birth to Elections Canada to update his information on the National register for Electors?
	
	
	
	

	9.
Does the client have United States citizenship, a green card, or spend significant time in the United States?
	
	
	
	

	10.
Consider obtaining a complete tax history from CCRA.
	
	
	
	

	B.
INCOME


	
	
	

	1.
Obtain the following information slips if 
applicable:

· T3 slips - Statement of Trust Income

· T4 slips - Employment Income

· T4A slips - Other Income

· T4A (OAS) - Old Age Security Pension

· T4A (P) - Canada Pension Plan

· T4A - Other Pensions

· T4E - Unemployment Insurance benefits

· T4RIF - Statement of Income out of a Registered Retirement Income Fund

· T5 - Dividends and Interest Income

· Canada Savings Bond Withdrawal slips

· T4RSP - RRSP Income

· T5007 - Worker’s Compensation Payments
	
	
	
	

	2. 
For Partnership Income & Expenses obtain the following:

· Copy of financial statements

· Summary of drawings and cash advances made during the year

·  T5013 Statement of Partnership Income, if applicable

· Expenses incurred during the year and not reimbursed by the partnership
	
	
	
	

	3.
Obtain the following information regarding 
the sale of real estate, bonds, stocks, 
mutual funds, farm property or small 
business corporation:

· The date of purchase and the original cost of property

· Selling costs; i.e., commissions, legal fees

· Proceeds of sale

· Adjusted cost base of property if different from original cost (return of capital, 1994 capital gains election)

· Valuation day value if property was purchased before January 1, 1971

· T5008 - Statement of Securities Transactions’

· Reinvestments of annual income, loss deductions and capital repayments

· Obtain detailed schedules of income, expenses, capital gains from investment advisors
	
	
	
	

	4.
Obtain the information regarding revenue, expenses, and any capital expenditure for the year from the following sources:

· Rental income

· Business income

· Professional income

· Commission income

· Farming and Fishing income

· Any GST considerations relating to the above income


Reconcile income from related and controlled entities for which no source deductions are withheld, to the corporation’s deduction.


	
	
	
	

	5.
Obtain the information regarding the 
following other income if applicable:

· Alimony or separation allowance income

· Any other income, including world-wide income

· Any Home Buyer’s Plan withdrawals
	
	
	
	

	6.
Obtain information with respect to foreign income including any tax slips summarizing foreign income and foreign withholdings tax thereon.
	
	
	
	

	7.
For any recapture in classes 2 to 12, consider moving all these assets to class 1 using special election to defer recapture.  Consider replacement property rules for recapture on sale of a business asset.
	
	
	
	

	C.
DEDUCTIONS


	
	
	

	1.
Obtain receipts for RRSP contributions.
	
	
	
	

	2.
Obtain receipts for Union/Professional dues.
	
	
	
	

	3.
For child care expenses obtain the following:

· Name, address and SIN of daycare or caregivers

· Total amount paid to each daycare or caregiver during the year (supported by receipts)
	
	
	
	

	4.
Obtain details of Attendant Care Expenses 
for a disabled dependent.
	
	
	
	

	5.
For Allowable Business Investment Losses 
obtain the following:

· Details of investment (for information required, see Capital Gains Guide – T4037)

· Information regarding the bankruptcy or insolvency of the corporation
	
	
	
	

	6.
For Moving Expenses (move more than 40 
km) obtain the following:

· Reason for move (school, employment)

· Travel expenses - auto, meals, accommodation

· Cost of movers

· Legal documentation relating to the sale of residence (including real estate commissions)

· Legal documentation relating to the purchase of new residence

· Have any expenses been reimbursed, if so, has the reimbursement been included on the T4
	
	
	
	

	7.
For Northern Residents obtain the following:

· Summary of Travel Expenses

· Number of days resided in a dwelling (self-contained domestic establishment)?

· Is any other person claiming a deduction in respect of the same dwelling?
	
	
	
	

	8.
For Employment Expenses obtain the 
following:

· Signed form T2200

· Auto expenses; office in the home expenses

· Meals and entertainment
	
	
	
	

	9.
For Office in the Home Expenses obtain the 
following:

· property tax; mortgage interest; insurance; utilities; rent; repairs and maintenance

· Portion of home used for business purposes; i.e., square footage of office compared to total square footage of home or number of rooms in residence
	
	
	
	

	10.
For Automotive Expenses obtain the 
following:

· Any purchases or sales of automobiles used for business purposes

· Lease payments; loan; insurance; interest on loans; repairs; fuel expenses; registration; parking

· Total kilometers driven during the year

· Total business kilometers driven during the year
	
	
	
	

	11.
For carrying charges and interest expenses 
obtain the following:

· Interest paid in broker accounts

· Safety deposit box fees

· Accounting fees

· Interest on loans for investment purposes
	
	
	
	

	12.
For Transportation Employees obtain the 
following:

· Signed TL2 - Meals and Lodging Expenses

· Number of days on road
	
	
	
	

	13.
Obtain information regarding any alimony or separation allowance paid pursuant to a signed court order or legal agreement (including recipients name, address, SIN, and copy of court order.  Consider the non-deductibility of child support under post April 1997 orders and agreements.  Review legal expenses to collect alimony or allowances for deductibility.
	
	
	
	

	D.
TAX CREDITS


	
	
	

	1.
Obtain the following if applicable:

· Disability Tax Credit Certificate prepared by a physician

· Tuition and education deduction certificate, including providing appropriate form to foreign universities or colleges(if outside Canada need forms TL11A and T2200A)

· Gov. Student Loan interest receipts

· Medical Expense receipts and travel costs, if appropriate

· Charitable Donation receipts

· Political Donation receipts

· Overseas Employment Tax Credit information

· Foreign tax credit details
	
	
	
	

	E.
PREPARATION


	
	
	

	1.
Compare current year’s income tax return to prior year(s) to ensure reasonableness and inclusion of all items. 
	
	
	
	

	2.
Is GST return to be prepared for client?
	
	
	
	


NEW CLIENTS 

1. Provide client with copy of checklist (in some cases it may be useful to actually review the checklist with them) so that all necessary information will be gathered to prepare the current year's tax return. 

2. Obtain copies of T1 returns filed for the last three years. 

3. Ensure you get the client to call the CCRA to get any carry-forward information you will need to prepare the return - for example losses carried forward from prior years. 

4. Prepare a consent form for client's signature at time of preparation of return. 

5. Following filing of consent form (or at the same time it is sent in), request a print out from CCRA showing all tax carryforward balances; make sure these tie into the balances being carried forward for the client in T1 file. 

ALL CLIENTS 

1. Ensure information carried forward from last year's return ties into Notice of Assessment.

2. Ensure client has completed current checklist of information required to prepare return

3. Update personal information for any changes in marital status, dependents, etc. 

4. Carefully check all information provided on "annual summaries" from brokers, etc. These may not contain all non-cash transactions.  Be prepared to check monthly statements in case of takeovers, share exchanges, etc. to ensure non-cash consideration is recognized.  Be prepared to check takeover circulars, etc. for tax consequences of more complex transactions - in particular those involving non-Canadian investments.

5. Compare return results to prior year.  Ensure for example that there is a corresponding information slip for the current year for each slip in the prior year's return, or an understanding of why no slip is required this year or this year has a new slip. 

6. Review the return with the client.  Take the opportunity to discuss tax planning strategies, installment requirements, etc.  
PERSONAL TAX CHECKLIST
To help you assemble your financial information for preparation of your income tax return, keep this checklist handy.  The checklist should be completed and returned to us together with the financial information assembled.


( X )
IF APPLICABLE TO YOU



PROVIDE

   
LAST YEAR’S ASSESSMENT NOTICE

BRING A COPY (ALL PAGES)

    
ANY REASSESSMENT NOTICE(S) 


   RECEIVED DURING THE YEAR


BRING A COPY (ALL PAGES)


EMPLOYMENT INCOME

Regular earnings




All T4's or pay slips


Odd jobs, tips




Pay slips, details


Director's fees




T4's or details


Profit sharing income



T4PS slip


Loans from employer



Full details


Any other employment benefits


Full details


PENSION, RETIREMENT, ANNUITY INCOME

Old Age Security




T4A(OAS) slip


Canada or Quebec Pension


T4A(P)


Foreign (eg. U.S. Social Security)


Details, foreign slips


Employment (including retiring allow.)

T4A


Registered Retirement Income Fund

T4RIF


Withdrawal from a R.R.S.P.


T4RSP slips, details


Annuity Payments



Full details, information slips


Other





Details


INVESTMENT INCOME

Interest ‑ savings account



T5 slips or pass books


Term deposits or G.I.C.'s



T5 slips or details


Mutual fund investment income


T3 slips or statements


Dividends ‑ Canadian corporations


T5 slips


Interest ‑ Canada Savings Bonds


T5, T600 or T600C slips








(Details if no slips - for accrual)


Interest ‑ joint account with spouse


Details of split


Interest ‑ mortgage or other loans


Details, amortization schedule


Foreign interest or dividends


Foreign slips or details


Interest ‑ Treasury bills



Full details of transactions


Royalty or other invest. income


Details


Partnership income



T5013


Other





T5008 or other information


INCOME FROM SELF EMPLOYMENT

General





Record of all revenues & expenses


Income “reserve” at December 31, 1995

Full details (if we did your return for








  1995 we will have details)


Assets purchased, sold during year


Dates, descriptions, details


Any partners




Name(s) and share(s)


Salary paid to spouse



Details of work done


Inventory




Value of closing inventory


Accounts receivable, payable


List of each


Any special elections in prior years


Details


SALE / EXCHANGE OF INVESTMENTS

Stocks, bonds, trust units



Transaction slips/details, broker statements








    (for any month with a transaction, plus for month 








    of December), information circular (for takeovers,








   share exchanges, reorganizations, etc.)


Real estate and other properties


Sale documents, details of purchase


Any properties gifted to others


Full details


Elections in Prior Year(s)



Full details


Prior year Reserves



Full details


RENTAL INCOME

General





Details of all revenue & expenses


New properties




Purchase agreement & details


Rental of part of residence



Details of split


Change of use of rental property


Date and details


Sale of rental property




Sale documents and details of purchase


OTHER INCOME

Employment Insurance Benefits


T4E slip


WCB benefits




T4, T5007, details


Social assistance payments


Full details, slips


Alimony or child support received


Full details


Scholarships, bursaries



Details, T4A slip(s)


Other





Full Details


EMPLOYMENT RELATED EXPENSES

General ‑ required by employer to

 
 pay certain expenses



Form 2200


Travel/Auto




Records of expenses and








  calculation of business mileage


Moving expenses




Details of charges


Other expenses




Details of charges


Transport employees



Form TL2


Union or Association Dues



Official tax receipts


COMMISSION RELATED EXPENSES

Travel/Auto




Record of expenses and calculation








  of business portion of use


Sales expenses




Record of expenses


Office in home




Form 2200 & details of area used and








  cost of home, including interest, taxes


INVESTMENT EXPENSES

Borrow money to earn invest. income

Record of amounts paid


Borrowed on margin account (stocks)

Records from broker


Safety deposit box use



Record of charges


Accounting fees to record income


Details of charges


Investment counsel and investment


  management fees



Details of charges


Tax shelters




Purchase documents


LIFETIME CAPITAL GAINS DEDUCTION

Assets that would still qualify to


Complete details, as follows ‑


  claim the enhanced $500,000


   ‑ date acquired


  capital gains deduction (for


   ‑ cost


  example, farm property, small


   ‑ value Dec 31/71 (if owned


  business corp. shares sold)


     before that date)


ALL OTHER DEDUCTIONS

Alimony or separation allowance paid

Record of payment & details


Tuition fees over $100 paid (post-secondary)

Official tax receipt(s)


Registered Retirement Savings Plan

Official tax receipt


Stocks/bonds rolled over into RRSP


Official tax receipt, details


Donations to registered charities


Official tax receipts


Unused prior year donations


Full details


Amounts paid for child care


Details of payments


Medical Expenses for any 12 month


  period ended in the tax year, including private


  insurance (ie. Blue Cross, travel health ins.)


  premiums and amounts deducted from your


  pay cheque for same



Receipts, details


Political Contributions paid



Official tax receipts


Loss on shares of or loss on loans to


  a private company



Full details


Self or dependant attend University


Form T2202 or T2202A


Confined to bed or wheelchair


Form T2201 (first year)


Required an attendant to earn income

Full details, Form T929


Contribute to support of relative


Full details


Parent or parents (over 65) live with you

Full details


Non resident dependants supported


Full details


Oil & Gas, Mining investments


Full details


Canadian Feature Films, Videos


Full details


Other, if not mentioned



Full details


FOREIGN REPORTING REQUIREMENTS & MISCELLANEOUS

Received any funds from a foreign trust after


  1995, or have ever transferred or loaned


   property to a foreign trust


Full details - discuss situation


Own over 1% of a foreign corporation or trust,


  and together with related parties own over 10%
Full details - discuss situation


Owned assets outside Canada with a cost in excess


of $100,000 (Canadian funds) during year

Full details - discuss situation


Became or ceased to be a resident


  of Canada during the year


Date of status change


Paid installments of taxes



Record of amounts paid (T7DR)


Dependant children



Provide full details ‑ names, birthdays,








  details of income if any ‑ if over 21








  and at University, details


Marital status changed



Date and details. Note that you are 








  considered married if living common law.


Spouse





If I am not preparing a tax return for








  your spouse, provide full details of








  spouse's income for the year, SIN, etc.
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